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Medication administration records 
 
Please complete as instructed. If you are unsure, ask another a member of staff and if this 
is still not clear inform us.  
 
Medication administration records: to be filed in the Medication Administration Records file in 
date order (most recent at the front). 
 
Forms: the original file is stored on the computer when you need to print out more. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Sign off sheet for staff to acknowledge they have read this policy 

    Print your name        Sign your name    Date 

 
    _______________ 

 
    _______________ 

 
    _______________ 

 
    _______________ 

 
    _______________ 

 
    _______________ 

 
    _______________ 

 
    _______________ 

 


